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Memo 
To: All Staff 

From: Scott Kim, Human Resources 

Date: December 15, 2010 

Re: New Health Insurance Plan Alternative 

PPO Health Insurance Plan Option 

After receiving numerous requests, the Human Resources department has now arranged for the 
addition of a Participating Physician’s Office Plan (PPO), as a health insurance option. This new plan 
can be chosen as an alternative to our other health insurance plans, which include an HMO and a 
Major Medical plan.  

The new PPO plan pays 100% of all covered medical expenses, less a small co-payment. You may 
choose any doctor, medical facility, or pharmacy that is approved by the plan and that is on the list of 
qualified medical providers. If you wish to use a medical provider not listed, associated expenses will 
be subject to a deductible and will be covered at 80 percent. 

For more information and plan details, contact Reginald Donaldson, our Benefits Representative, at 
extension 205. 

 

 

 



 

 

Memo 
 

To: All Staff 

From: Scott Kim, Human Resources 

Date: December  3, 2010 

Subject: Additions to Staff Leave 

Staff Leave Additions 

There are three major changes in the policy, which are effective February 26: 

• Sick leave time has been increased from five days to ten days per calendar year. Unused sick days 
can either be carried over to the following year, or can be “traded in” for 75% of your daily salary. 

• Vacation time has also been increased from five days to ten days per calendar year. Employees are 
eligible for their first vacation days after one year with the company; however, five days may be 
“borrowed” after six months of service. 

• Maternity leave has now been added to our policy. Maternity leave will be six weeks off with pay. 
In addition, new fathers are eligible for two weeks off with pay. Additional leave may be granted 
according to the attached schedule. 

 

 

 

 



 

Memo 
To: All Staff 

From: Margaret Kohler, Human Resources 

Date: December 10, 2010 

Re: Offices closed President’s Day 

President’s Day Added to List of Staff Holidays 

Beginning this year, Rudison Technologies offices will be closed on President’s Day so that all 
employees can celebrate this holiday and enjoy a long weekend. President’s Day is the third Monday 
in February. 
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