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From: Student02
To: student01@ourglobalcompany.com
Subject: Meeting Agenda
Date: Friday, February 18, 2011 11:57:20 AM


Dear Joseph,
 
You are invited for a conference meeting on January 15, 2011. Your presence is required since your
inputs would be essential.
 
 
Looking forward to hear from you,
 
Yours sincerely,
John
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