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Sample Online Conference/Event Registration System 

 

Welcome Page 
 
The first page welcomes 
registrants, provides general 
information and outlines what 
is expected to register online.   
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Registration Page 
 
On this page, registrants 
enter his or her contact 
information, selects a 
registration type and 
specifies the events they 
plan to attend.  Once 
finished, the registrant 
clicks either the Save and 
Register Another Person 
option to add additional 
people (a similar screen 
appears with the 
Organization Name and 
Address fields already 
populated) or Save and 
Complete Registration to 
proceed to the payment 
screen. 
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Payment / Credit Card Processing Page 
 
This page summarizes the registration information.  The Edit Pencil allows registrants to adjust 
registrant information.  Registrants can either submit credit card information or print the page to 
submit with a check payment.  The system automatically processes credit card payments. 
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Receipt Page 
 
This page summarizes the registration information and serves as a receipt.  The bottom of the 
page includes language regarding questions and cancellation policy. 
 

 
 


